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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aFer the shipment.Paperback Pages Number: 357 Language: Simplified Chinese Publisher: Dalian
University of Technology; 1 (May 1. 2007) This book is a financial knowledge and practicality in one large book.
The book is divided into Business Letter. oJice clerical. Communication Letter and Appendix of four parts. The
book collection of a large number of international business correspondence. contracts and agreements. such
as samples. which covers the typical international merchandise trade. technology trade. service trade.
international economic cooperation and other international economic and trade activities and other such note.
notice. memo. the market oJice investigation reports and meetings PRACTICAL letters and applications.
complaints. invitation. thank. letter of job employment and other communication in the appendix Business
commonly used high-frequency vocabulary section is equivalent to a mini foreign trade specialized
dictionaries. In short. the book is widely abundant. letter sample diJerent styles. with a high degree of
application and reference value. Contents: the first part of the business correspondence to the first chapter of
Inquiry Enquiry to establish business relationship Establish Business Relations. buyer inquiries Enquiries by
Buyer second oJer and the oJer OJer Made. OJer and Counter-OJer the seller an oJer by the Seller the buyer
oJer to the Counter-OJer made by the Buyer to accept the oJer Accepting the OJer to refuse the oJer
Declining the OJer to accept the counter oJer Accepting the Couunter-OJer refused to oJer Declining
Couunter-OJer Order Order Order the Goods importers of goods Ordering Alliance Partner confirm orders
Importer Confirming the Order to accept orders accepting the Order refused orders Declining in Chapter IV of
the Order of Payment Letter of Credit Payment and the L / C and open letters of credit Urging Establishment
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